




 

 

 
Application Checklist 

 
Required Submission Materials: (Incomplete applications will NOT be accepted). All submitted materials 
are retained by the Office of Design and not returned to the applicant. 

 
Many scopes will require Compatibility Comparisons.  Please see District regulations for specific requirements. 
 

• Alterations with no structural changes (repairs/replacement): 
o Photographs 
o Manufacturer’s spec. sheets for replacement products 

• Alterations with structural changes: 
o Elevations 
o Photographs 

• Additions and new construction: 
o Site Plans 
o Elevations 
o Photographs 

• Specific requirements for window and door work: 
o Window and door repair: 

▪ Photographs of each window and door proposed for repair keyed to a rough floor plan 
▪ Description of the repair methods that will be used 

o Window and door replacement: 
▪ Photographs of each window and door proposed for replacement keyed to a rough floor 

plan 
▪ Elevations (only if windows are changing location) 
▪ Information detailing the infeasibility of repairing the existing windows and doors including 

various methods considered; and,  
▪ Information on the proposed replacement window product (Manufacturers Spec. Sheet) 

• Specific requirements for fences and site work: 
o To-scale site plans which show all 4 corners of the subject property and the structure 
o For fences and walls: 

▪ The location, height, and materials of the fence/wall clearly noted on the site plan 
o For paving: 

▪ The location and materials of the paving clearly noted on the site plan 
o For decks 

▪ The location of the deck clearly noted on the site plan 
 

 
While it is not required and will not affect the outcome of your review, the Office of Design 
Staff strongly recommends that you contact your neighborhood association for their input 
on your project before submitting for a review.   

 
 
I HEREBY AUTHORIZE THE OFFICE OF DESIGN STAFF AND MEMBERS OF THE ATLANTA URBAN DESIGN COMMISSION TO 
INSPECT THE PREMISES OF THE ABOVE DESCRIBED PROPERTY.  I HEREBY DEPOSE AND SAY THAT ALL STATEMENTS 
HEREIN AND ATTACHED STATEMENTS SUBMITTED ARE TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF. 

 
 
 
 
APPLICANT OR AGENT        for, DOUG YOUNG, EXECUTIVE DIRECTOR 




