
 

Historic Preservation Studio 
Office of Design 
55 Trinity Avenue S.W., Suite 3350 
Atlanta, Georgia 30303 (404) 330-6145 

 

 

 
Application for Certificates of Appropriateness, Staff Review, and Review and Comment 

 

Applicant’s Name  
 
Applicant’s Address  

City State  Zip 
 
Phone #      E-Mail 

 
DESCRIPTION OF PROPERTY: 

 
Property Address  

 
Zoning Category     Beltline?    In SPI / MR / MRC / NC? 

Is Inclusionary Zoning applicable to this project?  Yes   No 
*Note: IZ is applicable to all new or conversion multifamily residential rental projects with ten (10) or more units in either the 
Beltline Overlay District or four Westside Neighborhoods (English Avenue, Vine City, Ashview Heights, or AUC). For these 
proj ects, applicant must complete and submit the supplemental Inclusionary Zoning Certification form. 

 
DESCRIPTION OF PROJECT: 
Describe clearly and in detail all proposed construction, alterations, repairs and other changes to the 
exterior appearance or site. The Office of Design Staff will use this description to determine the 
appropriate application type.  Additional pages may be used if more space is needed, but “See 
Attached” will not be accepted 

 
 

 
 
 
 
 
 
 

The Office of Design Accepts Applications  
Monday through Friday from 8:30 Am to 3:00 PM  

 Incomplete applications will NOT be accepted.  

Adam Stillman

270 OB Land Lane

Lakemont GA 30552

770-330-3389 apstillman@gmail.com

331 Sinclair Ave NE Atlanta GA 30307

R-5/HC-20L-SA1 Y N

X

Construct deck and fence, install French doors, and install prefabricated
plunge pool.



 

 

 
Application Checklist 

 
Required Submission Materials: (Incomplete applications will NOT be accepted). All submitted materials 
are retained by the Office of Design and not returned to the applicant. 

 
Many scopes will require Compatibility Comparisons.  Please see District regulations for specific requirements. 
 

� Alterations with no structural changes (repairs/replacement): 
o Photographs 
o Manufacturer’s spec. sheets for replacement products 

� Alterations with structural changes: 
o Elevations 
o Photographs 

� Additions and new construction: 
o Site Plans 
o Elevations 
o Photographs 

� Specific requirements for window and door work: 
o Window and door repair: 

� Photographs of each window and door proposed for repair keyed to a rough floor plan 
� Description of the repair methods that will be used 

o Window and door replacement: 
� Photographs of each window and door proposed for replacement keyed to a rough floor 

plan 
� Elevations (only if windows are changing location) 
� Information detailing the infeasibility of repairing the existing windows and doors including 

various methods considered; and,  
� Information on the proposed replacement window product (Manufacturers Spec. Sheet) 

� Specific requirements for fences and site work: 
o To-scale site plans which show all 4 corners of the subject property and the structure 
o For fences and walls: 

� The location, height, and materials of the fence/wall clearly noted on the site plan 
o For paving: 

� The location and materials of the paving clearly noted on the site plan 
o For decks 

� The location of the deck clearly noted on the site plan 
 

 
While it is not required and will not affect the outcome of your review, the Office of Design 
Staff strongly recommends that you contact your neighborhood association for their input 
on your project before submitting for a review.   

 
 
I HEREBY AUTHORIZE THE OFFICE OF DESIGN STAFF AND MEMBERS OF THE ATLANTA URBAN DESIGN COMMISSION TO 
INSPECT THE PREMISES OF THE ABOVE DESCRIBED PROPERTY.  I HEREBY DEPOSE AND SAY THAT ALL STATEMENTS 
HEREIN AND ATTACHED STATEMENTS SUBMITTED ARE TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF. 

 
 
 
 
APPLICANT OR AGENT        for, DOUG YOUNG, EXECUTIVE DIRECTOR 





 

Historic Preservation Studio 
Office of Design 
55 Trinity Avenue S.W., Suite 3350 
Atlanta, Georgia 30303 (404) 330-6145 

 

 

 
Application for Variances and Special Exceptions 

 

Applicant’s Name  
 
Applicant’s Address  

City State  Zip 
 
Phone #      E-Mail 

 
DESCRIPTION OF PROPERTY: 

 
Property Address  

 
Zoning Category     Beltline?    In SPI / MR / MRC / NC? 

Is Inclusionary Zoning applicable to this project?  Yes   No 
*Note: IZ is applicable to all new or conversion multifamily residential rental projects with ten (10) or more units in either the 
Beltline Overlay District or four Westside Neighborhoods (English Avenue, Vine City, Ashview Heights, or AUC). For these 
proj ects, applicant must complete and submit the supplemental Inclusionary Zoning Certification form. 

 
DESCRIPTION OF PROJECT: 
Describe clearly and in detail all proposed construction, alterations, repairs and other changes to the 
exterior appearance or site. The Office of Design Staff will use this description to determine the 
appropriate application type.  Additional pages may be used if more space is needed, but “See 
Attached” will not be accepted 

 
 

 
 
 
 
 
 
 

The Office of Design Accepts Applications  
Monday through Friday from 8:30 Am to 3:00 PM  

 Incomplete applications will NOT be accepted.  

Adam Stillman

270 OB Land Lane

Lakemont GA 30552

770-330-3389 apstillman@gmail.com

331 Sinclair Ave NE Atlanta GA 30307

R-5/HC-20L-SA1 Y N

X

Construct deck and fence, install French doors, and install prefabricatedp
plunge pool.



 

 

 

ADDENDUM - VARIANCE PETITION 

 
 
Directions:  Complete responses must be provided for ALL questions.  Incomplete applications will not be accepted.   
If extra space is needed, please attach information and reference attachments for the appropriate question.   
Applicant, having received a determination that proposed action is at broad variance with the referenced zoning 
regulations when seeking a Certificate of Appropriateness, hereby requests that the Atlanta Urban Design 
Commission grant a variance for (description of variance): 
 
 
 
 
 
 
for the following reasons: 
 
(1) What are the extraordinary and exceptional conditions pertaining to the particular piece of property in question (size, 
shape or topography)? 
 
 
 
(2) How would the application of the Zoning Ordinance of the City of Atlanta to this particular piece of property create an 
unnecessary hardship? 

 
 
 

(3) What conditions are peculiar to this particular piece of property? 
 
 

 
 

(4) Submit facts to show that relief, if granted, would not cause substantial detriment to the public good or impair the 
purposes and intent of the Zoning Ordinance of the City of Atlanta. 
 
 

 
 
 (5) State whether the property described in this application forms any part of the subject matter of a pending application or 

ordinance for a zoning change or Special Use Permit.   YES   NO 
 
 
 
 
I HEREBY FILE THIS REQUEST FOR VARIANCE FROM THE TERMS OF THE ZONING REGULATIONS FOR THE                       
                                                                               DISTRICT AND OTHER TERMS OF THE ZONING ORDINANCE OF THE 
CITY OF ATLANTA, WHICH APPLY TO THE PROPERTY IN QUESTION.  I HEREBY AUTHORIZE THE OFFIC OF 
DESIGN STAFF AND THE MEMBERS OF THE ATLANTA URBAN DESIGN COMMISSION TO INSPECT THE PREMISES 
OF THE ABOVE DESCRIBED PROPERTY. I HEREBY DEPOSE AND SAY THAT ALL STATEMENTS HEREIN AND 
ATTACHED STATEMENTS SUBMITTED ARE TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF. 
 

 

Applicant       For Doug Young, Executive Director. 

 
 
 

1.Relief from section 16-20L.006.1.j to allow a deck on the side of the
principal structure
2.Relief from section 16-20L.006.b to allow a swimming pool in a side yard

Please see next page for all answers

X

Inman Park Historic



Addendum - Variance Petition and Special Exception 
 
Description of Variance/Special Exception requested: 

1. Relief from section 16-20L.006.1.j to allow a deck on the side of the principal structure 
2. Relief from section 16-20L.006.b to allow a swimming pool in a side yard 
 

 
(1) What are the extraordinary and exceptional conditions pertaining to the particular piece of 

property in question (size, shape or topography)? 
The subject property is an unusual size and shape. The predominant platting pattern for the 
surrounding blocks consists of long, narrow lots. The subject property is irregularly shaped, with a 
small rear yard and large west side yard due to the alley configuration, which wraps around the 
west side and rear of the lot. 

 
(2) How would the application of the Zoning Ordinance of the City of Atlanta to this particular piece 

of property create an unnecessary hardship? 
Due to the unusual size and shape of the lot, the only usable yard for active recreation is the west 
side yard. Decks and swimming pools are allowable uses, so strict application of the requirements 
for such structures to be located only behind the principal structure would deny the homeowners 
full as-of-right use of their property. 
 
(3) What conditions are peculiar to this particular piece of property? 
The lot is an unusual size and shape, and is bound on the side and rear by alleys. The locations of 
the existing house, detached garage, and driveway severely limit the useable yard space, with no 
space behind the principal structure for the proposed improvements. 
 
(4) Submit facts to show that relief, if granted, would not cause substantial detriment to the public 

good or impair the purposes and intent of the Zoning Ordinance of the City of Atlanta. 
The locations of the proposed deck and pool are in a location already used by the homeowners for 
outdoor entertaining and children's play space. The deck is located behind an existing (historic 
and original) side porch, and the plunge pool is located in the widest portion of the west side yard 
in the furthest practical location from the street. The proposed pool location will not have a 
materially different impact on surrounding properties than if it were located behind the principal 
structure, as it would still be adjacent to and visible from the alley. 
 
 

 
 



Front of house - unchanged

Left side of house - unchanged



Back of house - unchanged

Right side of house - area of proposed deck and plunge pool



French doors on block face - front elevation of 351 Sinclair















Confidential Information 
Not for External Distribution 5

PROPER MEDIUM PROPER LARGE

LENGTH - 13.5ft 
WIDTH - 8.5ft 

DEPTH - 4.5ft (waterline)

LENGTH - 16ft 
WIDTH - 8.5ft 

DEPTH - 4.5ft (waterline)



Confidential Information 
Not for External Distribution 11

• With thorough planning, construction time on site can be reduced 
to a matter of days with a Proper Plunge Pool. Our pools are 
designed to be placed at various depths in the ground, which will 
obviously determine the depth of excavation required. Refer to PAD 
PREP details when finalizing this depth  

• We recommend over excavating the hole by 18” on the end with 
the plumbing connections, and 8”-12” on the other three sides.  

• It is important to let the client know that it can be difficult to 
predict how long the excavation process may take depending on the 
type of soils or rock encountered underground.   
  
 



Confidential Information 
Not for External Distribution 13

• Soil conditions can vary greatly from site to site, so it is critical to 
consult with a local engineer to get their guidance on final pad 
preparation details. For typical, stable soils, we recommend a 6” 
concrete pad, reinforced with rebar. A concrete pad can ensure a 
level base for the pool to sit on.  

  
 



19

• The over-excavated area surrounding the pool should be backfilled 
as soon as the plumbing connections have been made and proper 
inspections have been passed. *Please consult with local inspector. 

•  The backfill material should allow for adequate drainage away from 
the pool. Typical material used is ⅜”-⅝” locally sourced gravel that 
has been screened. Your local landscape supply might deliver in 
bags, which can be craned into the job site around the pool.  

• When backfilling, make certain that the material is compacted 
throughout the process and there are no voids or air pockets.   

• Leave the rough grade around the pool sloping away from the walls. 
Some settling will occur in the backfill over time. 




